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Chief, Administrative Staff, Office of o
| Communications i

| Chief, Records Menagement Staff

Requisition for Filing Cabinets

1. I am returning your requisition for replacewent of 8 safe
cabinets to be delivered to the| | As
you probably know, safe type equiprent is in short supply at
the headquarters warehouse., In the interest of economy and to
reduce to a minimum the purchase of additiomal equipmwent this
StaPf is constantly searching for ways and means to ineure
maximum utilization of existing equipment. I cannot therefore
in clear consclence approve your requisition without first
bringing the followling to your attention.

a. The £iling spece contained in these B safes was used
by your people while at the therefore,

25Xt the lhas not in effect lost Tiling epace

that was being utilized by thewm.

b, UWe agsume that the mmterial or records filed in these
safes was slso returned to Headquarters and thet this re-
guisition is not to provide filing space for these records

25X1 at the | |

c. In the matter of accountability, that is, if thege
gafes were originally charged to the|
s change of accountability to your office can be ertected
through the OfTice of Logistics.

; d. Approximately 21 safe cabinets were recently released
| from the Vital Materials Repository located at the

25X1 Tt is wy understanding that these safes remaine
T the lmmedlate area and should be available for use.

2, I will be glad to disucss this matter further with you at
your convenience.

i Attachment
25X oo
Mgt/S/RMS/FMB (4 Feb. 58)
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